
A FEW THINGS TO NOTE:

● To be considered for this round of Family Selection, you must schedule your intake 
appointment. Please email Whitney@buildinglives.org to schedule your appointment.

● Documents can be submitted via email to Whitney@buildinglives.org. This is the preferred 
method for submission.

● Your application will only be considered complete once all required documentation and 
paperwork are submitted.

● For any questions, please contact Whitney at Whitney@buildinglives.org. Please note that 
Whitney is the only individual authorized to answer questions regarding family selection for our 
Homebuyer Program.

In Partnership,

Whitney LaChapelle

Family Services Manager

Habitat for Humanity of the San Juans

(970) 650-2509

whitney@buildinglives.org

P.O. Box 162, Montrose, CO 81402 |T: (970) 252-9303 | F: (970) 252-9305 | Federal ID: 84-1140499 Non-Profit
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My Habitat ✓ Checklist

PLEASE DETACH THIS PAGE AND USE THE CHECK BOXES ON THE LEFT TO MAKE SURE 

DOCUMENTS ARE RETURNED IN THE ORDER THEY ARE LISTED BELOW. 

1. AP.P.LICATION AND CHECKLIST

•Program Application- Completed and signed (pages 4-9 in packet)
•My Habitat Checklist (this form), completed and signed

2. RESIDENCY, ID, AND CITIZENSHIP (FOR EVERY HOUSEHOLD MEMBER)

•Proof of Identity: COPY of Driver's License, Colorado ID card, or U.S. Passport
•Proof of Citizenship: COPY of U.S. Passport, valid Green Card, Certificate of Naturalization, or U.S. birth certificate
•Social Security Card: COPY of each applicant's card

3. FINANCIAL INFORMATION

•COPIES of 2021, 2022 and 2023 Federal Tax Returns SIGNED (1040 and Schedule C)
•COPIES of 2021, 2022,and 2023 W-2's or 1099 for ALL sources
•Self-employment requires 2 years minimum employment history and the following documents:

•3 previous year's Federal tax returns including all applicable schedules;
•Financial statements (balance sheets and income sheets). NOTE: These financial should be generated by a third-party,
i.e. accountant, CPA, etc.

•COPIES of complete bank account STATEMENTS (ALL pages) for ALL accounts in the last 6 months
•Verification of Deposit for ea::h account listed on application - to be completed ONLY by your bank (pg 15 in packet)
•COPIES of all current credit card, automobile, and loan statements (including student loans)

4. EMPLOYMENT AND INCOME INFORMATION

•COPIES of last 6 months of paystubs (for every household member 18 and older)
•Verification of Employment Form for each employed applicant. To be completed by employer ONLY (pg 13 in packet)
•DOCUMENTATION OF ALL NON-EMPLOYMENT INCOME:

•Proof of alimony and child support (please include Child/Alimony Support Orders and Family Support Registry report)
•Statement of Disability Income (if applicable)
•Statement of Social Security Income (if applicable)

•RENTAL INFORMATION

•Verification of Rental History Form. To be completed by landlord ONLY (pg 14 in packet)
•COPY of current Lease Agreement
• COPIES of last 4 months utilities bills

6.OTHER

•COPY of divorce decree (if applicable)

•COPY of bankruptcy parers with cilted discharge letter and/or foreclosure documents (if applicable)
•Affidavit and Release o Information, completed and signed (pg 16 in packet) 
•Authorization for SSA to Release SSN Verification - one per applicant (pg 18 in packet)
•$50 PER APPLICANT Credit Check Fee (to be paid at application appointment). Cash or Credit/Debit card only

Applicant Date Co-Applicant Date 

IF YOU HAVE ANY QUESTIONS, PLEASE CALL 970-252-9303 AND ASK TO SPEAK TO THE FAMILY SERVICES MANAGER 

G:t Equal Housing Opportunity Statement: We are pledged to the letter and spirit of U.S. policy for the achievement of equal housing opportunity throughout the nation. = 
We encourage and support an affirmative advertising and marketing program in which there are no barriers to obtaining housing because of race, color, religion, 

sex handicap, familial status, or national origin. 
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